[bookmark: _bq02ysfypwge]Creative Brief
[bookmark: _54grrdrsxk4g]The industry standard brief. Ensure your creative team knows exactly what the goals and constraints are.
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	Project Overview & Context

	Project Title
	
	Launch/Completion Date
	

	Project Owner (Requestor)
	
	Priority Level
	

	Requestor Email
	
	Project Goal (What are we trying to achieve?)
	

	Submission Date
	
	Background/Context (Why are we doing this now?)
	



	Budget & Resources

	Estimated Budget (if applicable)
	

	Internal Stakeholders
	

	Third-Party Resources
	

	Project Kickoff Meeting
	



	Target Audience

	Who are we speaking to? (e.g., existing customers, new prospects, internal staff)
	

	What does the audience need to know or do?
	

	What are the audience's pain points or current perceptions?
	

	Key Message

	What is the single, most important thing the audience should take away?
	

	What is the desired call-to-action (CTA)? (e.g., "Sign up," "Download the file," "Contact us")
	






	Project Deliverables

	Deliverable
	Quantity
	Format/Specs
	Notes/Context

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Project Management Checklist

	Phase
	Responsible Party
	Due Date
	Status
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